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Applicant Summary Form

(To be submitted with the Applicant Qualifications Spreadsheet)
Please print or type:

Part 1: General Search Information

Department: 





     Today’s Date: 






Position Title: 





      Position Number: 






Search Committee Information– (completed by Department)
	Search Committee Members
	Title
	Race
	Gender

	Chair:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Current Composition of Department – (completed by Department)

	
	African American
	Native American
	Asian
	Caucasian
	Hispanic

	Female
	
	
	
	
	

	Male
	
	
	
	
	

	Undetermined
	
	
	
	
	


Total Resumes – (completed by Department)

	Female
	

	Male
	

	Undetermined
	

	All Applicants
	


Part 2: Individuals Selected for Finalist Pool – (completed by the Department) (Please note: before applicants can be contacted for interviews, the committee must first secure Affirmative Action clearance).
	     Name 
	Yes
	No
	Internal
	External
	Reasons selected

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(Attach additional sheets as needed)

Search Committee Chair Signature 





       Date:



Dean _______________________________________________________
       Date: _______________ 
Part 3: Affirmative Action Officer Clearance – (completed by HR Office)
Director of EEO/AA Signature 




       Date:





Breakdown of Affirmative Action responses – (completed by HR Office)

	
	African American
	Native American
	Asian
	Caucasian
	Hispanic

	Female
	
	
	
	
	

	Male
	
	
	
	
	

	Undetermined
	
	
	
	
	


